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MNOJIOKEHHUE
0 3aIMTe MePCOHAIbHBIX JaHHBIX PA0OTHUKOB
MyHUIIUTIAJIBHOTO KA3€HHOT'0 IOIIKOJLHOI0 00Pa30BaTe/IbHOI0 YUpPeKIeHUs
«Jlerckmii cag «QabHyp» a. Ukon-Xauk

1. OBIIME ITOJIOKEHUA

Hacrosimee ITonosxeHue o 3amuTe MepCcOHATBHBIX TaHHBIX PAOOTHHKOB JTOMIKOIHHOTO
oOpa3zoBaTenpHOr0 yupexaenus (aanee — [lonoxxkenue) pazpaboTaHo ¢ LENbIO 3alIUTHl UHpOpMaLnu,
OTHOCSIIENCS K IMYHOCTH U JIMYHOH JKU3HU paOOTHUKOB MYyHUIIMIIAIIBHOTO Ka3€HHOTO
JIOIIIKOJIBHOTO 00pa30BaTeIbHOTO YupexkaeHus «JleTckuii can «nmpHYyp» a. UkoH-Xaunk (nanee
VYupexnenus), B cooTBeTcTBUM co cratbelt 24 Koncrurynuu Poccuiickoit @enepanuu, TpynoBsiM
kosiekcoM Poccuiickoit denepannu u OenepanbubiMu 3akoHamMu oT 27 urons 2006 rona Ne 149-D3
«O06 naopmary, THGOPMALMOHHBIX TEXHOJIOTHAX H O 3alIUTe HHPOpManun», ot 27 urois 2006
roaa Ne 152-®3 «O nepcoHAIbHBIX JTAHHBIX».

1.2. TlonosxeHuE O 3aIUTE MEPCOHAIBHBIX TAHHBIX pAOOTHUKOB YCTAHABIMBACT MOPSAIOK MMOTYIEHUS,
yuera, 00pabOTKH, HAKOTUICHHSI U XpaHEHUS JOKYMEHTOB, COJIEP>KaIINX CBEJCHUS, OTHECEHHbBIE K
MEPCOHAIILHBIM JaHHBIM PA0OOTHUKOB yupexkaeHHs. PaOOTHUKaMU CUMTAIOTCS JIUIIA, pabOTaroIIe B
YUPEKIEHUU IO TPYIOBOMY JIOTOBOPY.

1.3. Lenpro HacTosmero [1onoxxeHus sBiseTCS UCIIOJIHEHUE 3aKoHOaTeabcTBa PD B o61actu
3aIUTHI IEPCOHATIBHBIX JaHHBIX.

1.4. K aktam 00s513aT€NbHBIM K UCIIOJTHEHHUIO B YUPEKICHUU OTHOCATCS 3aKOHOAaTeNbcTBO PD B
cdepe 3amuThl HHGOPMALINU, a TAKKE IPUHSITHIE HA €M0 OCHOBAHUU JIOKAJIbHBIE HOPMATUBHBIE aKThI
YUPEKICHUS.

1.5. Hacrosimiee [TonoskeHue o 3amuTe mepcoHaIbHBIX JAHHBIX JOHKHO OBITH MOMHCAHO
3aBEYIOIINM YUPEXKICHUEM, U BCE PAOOTHUKH JOJKHBI OBITh MUCHMEHHO MO POCIIHCH
03HAaKOMJIEHBI C HUM.

2. [TIOHATHUE U COCTAB ITEPCOHAJIBHBIX JTAHHBIX

2.1. Ilog nepcoHanbHBIMU JaHHBIMU PaOOTHUKOB MOHUMAETCs MH(pOpMaLus, He0OXoauMast
paboTo/aTelNto B CBSA3U C TPYAOBBIMU OTHOLICHUSIMHU M KacaroLasicsi KOHKPETHOro pabOTHUKA, a
TaK)Ke CBEICHUS O aKTax, COOBITUSIX U OOCTOATENbCTBAX )KU3HU paOOTHUKA, MTO3BOJISIOLINE
UEHTU(PHUIUPOBATE €0 JUYHOCTb.

2.2. CocraB nepcoHaNbHbBIX JaHHBIX pa0OTHUKA:

- QaHKeTa;

- aBTobuorpadus;

- oOpa3oBaHue;

- CBEJIEHUS O TPYAOBOM U OOIIIEM CTaXKe;

- CBE/ICHUS O MPEBIAYIIEM MecTe paboThl;

- CBEJICHUS O COCTABE CEMBU;

- IaCIIOPTHBIE JAHHBIE;

- CBEJICHUS] O BOUHCKOM Y4ETE;

- CBE/ICHUS O 3apabOTHOM TIaTe COTPYTHHUKA;

- CBEJICHUS O COLIMATIbHBIX JIbIOTaX;

- CIIELUAJIBHOCTB;

- 3aHMMaeMas JJOJKHOCTb;

- pa3Mep 3apabOTHOI MIaTHI;

- HATNYUE CyJIUMOCTEN;




- ToMaInrHui TenedoH;

- COZIEp’KaHKEe TPYIOBOTO IOTOBOPA;

- COJIepKaHue EeKIapalum, MoJJaBacMOi B HAJIOTOBYIO HHCIIEKIIUIO;

- MOJUTMHHUKHU Y KOIUHU MPUKA30B 110 JTUYHOMY COCTAaBY;

- JINYHBIC JIeTIa U TPYIOBbIE KHUKKU COTPYIHUKOB;

- OCHOBAHUS K MPUKA3aM I10 JUYHOMY COCTaBY;

- JIefia, CoJieprKallie MaTepratbl 1O MOBBIIIEHUIO KBATU(UKAIIUN U TIEPETIOITOTOBKE COTPYIHUKOB,
WX aTTECTAINH, CITY)KEOHBIM PaCcCIICIOBAHUSIM;

- KOIIMU OTYETOB, HAMPABJISIEMbIC B OPraHbl CTATUCTHUKY;

- KOIIMH JJOKYMEHTOB 00 00pa3oBaHUU;

- pe3ysbTaThl MEIUIIMHCKOTO 00CIeIOBaHUS HA TIPEIMET I'OTHOCTH K OCYIIIECTBICHUIO TPYAOBBIX
00s13aHHOCTEIA;

- ororpaduu 1 WHBIC CBEICHUSI, OTHOCSIIIHECS K IEPCOHALHBIM JaHHBIM PAOOTHHKA;

- PEKOMEH/IalluU, XapaKTEPUCTUKH U T.1I.

2.3. Yka3zaHHbI€ B 1.2.2. CBEICHHS ABJSAIOTCS KOHPUIECHIINATLHBIMHU M HE MOJIC)KAT Pa3rIallleHUI0
MHA4€ KaK M0 OCHOBAHUSAM, IPETYCMOTPEHHBIM 3aKOHOIATEILCTBOM PD. PexuM 3aniuTel
MIEPCOHAIIBHBIX JIAHHBIX MOYKET OBITh CHAT 10 UCTCYCHHH 75 JIET, €CITi OONBIINN CPOK HE
MPEAYCMOTPEH 3aKOHOAATEIILCTBOM MJIM COTJIAIIICHUEM C PAOOTHUKOM.

3. OBA3AHHOCTHU PABOTOIATEJIA

3.1. B nensx ucnonHenus TpedboBaHuii 3akoHoAarenbcTBa PO npu 06paboTke nepcoHaIbHbIX
JIAHHBIX, BCE PAOOTHUKU YUPEKACHUS JOJDKHBI HCIIOIHATH YCTAaHOBJICHHBIH MOPSIOK paboOTHI:
3.1.1. PaboTa ¢ mepcoHaIbHBIMH JaHHBIMUA PA0OTHHKOB JTOJDKHA HE HApYIIATh TPEOOBAHUI
3aKoHO/aTeIbcTBA PO M TOKaTBbHBIX HOPMAaTHBHBIX AKTOB OPTraHMU3aIMH, U J0JKHA OBITh
HETIOCPEACTBEHHO CBS3aHa C OCYIIECTBICHUEM UMHU CBOMX TPYIOBBIX (DYHKITHIA.

3.1.2. IIpu cbope um 06paboTKe MepCcoOHANBHBIX JaHHBIX PA0OTHUKA pabOTOAATEINb TOJDKEH

pykoBoxctBoBathesi Koncrurymuein PO, TpynosiM konekcom PO u nHbIMEU (enepanbHBIMU

3aKOHaMH.
3.1.3. IlepcoHanbHble JaHHBIE PAOOTHUKOB JOJIKHBI OBITH MOJIYYEHBI TOJIBKO HETIOCPEICTBEHHO Y
Hero. Eciu 1151 00pa®oTKM €ro JaHHBIX WM UX MOJTYyYeHUs MPUBIIEKACTCS TPEThH JIMIA, TO paOOTHUK
JIOJIKEH J1aTh MPeBapUTEIbHOE MUCBMEHHOE coracue Ha 3T0. OJTHOBPEMEHHO paOOTHUK JOJKEH
OBITH YBEIOMJIEH O LIEJSX cOOpa HHPOPMALIMHU, UCTOYHHUKAX €€ MOIYUYEHHUs, a TAKXKe O MOCIEACTBUIX
0TKa3a OT MPEeIOCTABIIEHUSI TUCbMEHHOIO corjacusi Ha cOOp UHPOpPMAaIIHH..

3.1.4. IlepcoHanbHbIe JaHHBIE pAOOTHHUKA O €r0 MOJIUTUYECKUX, PETUTUO3HBIX U UHBIX YOSKICHUSX,
YaCTHOMW KHM3HHM, a TAK)KE WICHCTBE B OOIIECTBEHHBIX U TIPOQCOIO3HBIX OPTaHU3AIMIX HE MOJIekKAT
cOopy yupekIeHHEM, eCIM HHOE HE MTPEeTyCMOTPEHO 3aKOHOAATEIbCTBOM.

3.1.5. 3ammTa nepcoHaNbHBIX JaHHBIX PAOOTHUKA JTOJKHA 00€CTICUNBATHCS TTOJTHOCTBIO 33 CUET
paboTonaTens.

3.1.6. YupexxaeHue 00s13aHO IpH pueMe Ha paboTy, a TaKKe IPU JTHOO0BIX U3MEHEHUSIX MTPaBHII
paboThI ¢ IEPCOHANBHBIMU JAHHBIMUA TMCbMEHHO 3HAKOMUTBH C HUMH BCEX paOOTHHUKOB YyUPEXKJICHHS.
3.1.7. YupexxaeHune He UMEET MPaBo NMPUHYKIAATh pAOOTHUKOB K OTKa3y OT CBOMX MpaB Ha 3aIIUTy
NEPCOHAIBHBIX JIaHHBIX.

4. OBS13AHHOCTU PABOTHHUKA

PaborHuk 00s13aH:

4.1. Ilepenats paboToIaTENIO BCE MTEPCOHATBHBIC JAHHBIE, YKA3aHHbBIE B COOTBETCTBYIOIINX
JIOKyMEHTAaX.

4.2. B ycTaHOBIICHHBIH MpaBUIaMH CPOK cOOOIIaTh pabOTOIaTENI0 00 H3MEHE CBOUX MEPCOHATBHBIX
JAHHBIX.




PaGoTHHK TMeeT paBo:

5.1. Ha mpocMoTp nepcoHanbHOM nHPOpMaIIUK, UMEIOIIEHCs K paboTo1aTeto.

5.2. Ha cB0oOOHBII OeCIUTaTHBIA M HEOTPAHUYECHHBIN JOCTYI K CBOMM IIEPCOHABHBIM JaHHBIM, B
TOM YMCJI€ [IPABO HA MOJYYEHHE MOATBEP)KIAOIINX TOKYMEHTOB B BHJIE CIIPABOK, KOIIMH MM B BUJIE
MHOT'O IPYroro o(hUIuaibHOTO JOKYMEHTA.

5.3. Ha noctyn K MEIMIMHCKUM JaHHBIM € TIOMOIIbI0 MEIULIMHCKOI'O CIIEUAIUCTA IO CBOEMY
BBIOODY.

5.4. TpeGoBaTh BHECTH U3MEHEHMSI MJIH YIAJIUTh EPCOHAIBHYIO HH(OPMALIHIO, OIYYEHHYIO
paboTozaTteneM B HapyIICHUE HACTOALINX MpaBuIl. MI3MeHEeHUs1 BHOCATCS] HA OCHOBAaHUU
IUCbMEHHOTO 3asBJICHUs PA0OOTHHUKA.

5.5. IlorpeboBath OT paboTOAATENS U3BECTUTH BCEX JIUII, PaHEE MOJYYUBIINX 110 BUHE PaOOTOATENs
HETOJIHbIE WM HEBEpHbIE IEPCOHANIBHBIE JAHHBIE O PAOOTHUKE.

5.6. O6xanoBath B cyZeOHOM MOpPsAKE JH0ObIE HEMPAaBOMEPHBIE IEHCTBHS WK Oe31elCTBIE
paboTtonareins npu 0OpabOTKe U 3aLUTE NEePCOHANBHBIX JaHHBIX paOOTHHUKA.

6. CbOP, ObPABOTKA U XPAHEHUE INEPCOHAJIBHBIX TAHHBIX

6.1. O6paboTka NepCOHAIBHBIX JAHHBIX PAOOTHHKA - 3TO MOJyYeHHE HHPOPMALIUU U3 pa3IMYHbIX
MCTOYHUKOB, €€ XpaHEeHue, 00paboTKa, a TaKKe J000€ APYroe UCIoIb30BaHUE.

6.2. IlepcoHanbHble JaHHbIE IPEJOCTABIIAIOTCA CAMUM PAOOTHUKOM ITyTEM 3alOJTHEHUS AaHKEThI
yCcTaHOBIIEHHOH opmbl. PaboTomaTens 00s13aH MpH UX MOTYYCHUN TIPOBEPUTH 3asiBIICHHBIC TAHHBIE
IPEIbSIBICHHBIM ITOATBEPKAAIOLIUM TOKYMEHTAM.

6.2.1. AHKeTa cofepKHUT BOIIPOCHI O IEPCOHATIBHBIX JaHHBIX pAOOTHHKA.

6.2.2. AHKeTa JODKHA OBITH 3aIl0JHEHAa PAOOTHUKOM JIMYHO. Bee 1mosist aHKeThl TOJDKHBI ObITh
3aIl0JIHEHBI, a TP OTCYTCTBUH MH(OPMAIMU B COOTBETCTBYIOLICH MOJIE TOJHKEH CTABUTHCS MPOUYEPK.
CoxpaleHus Ipy 3al0JHEHUHU aHKEThI He JIOIYCKATCsI, TAK)Ke KaK U UCIIPABJICHHS U 3a4ePKUBAHMSL.
B aTrom cinyyae paOOTHUK 00s13aH 3alI0JIHUTh aHKETY 3aHOBO.

6.2.3. AHkeTa paOOTHUKA XPaHUTCS B IMYHOM JIeJie Y OTBETCTBEHHOTO JIMLIAa paboToaTessl BMECTE C
IPEOCTABICHHBIMHI JOKYMEHTaMHU.

6.2.4. JIuunoe neno paboTHUKA 0POPMIISETCS MOCTe BCTYMIIEHNUS TPYIOBOI'O JOIOBOpa B CUITY.

6.2.5. JIuyHoe 1eno XpaHUTCS B NANKaX «/1€J10» YCTaHOBJIEHHOI0 00pasia, Ha KOTOPOH YKa3bIBaloTCS
HoMep nena u @.1.0. paboTHHKA.

6.2.6. JInuHoe Aeno BKIIOYAET JIBE LIBETHbIE oTorpaduu padbotHuka 3 Ha 4 cM.

6.2.7. Bce TOKyMEHTBI JINYHOTO JIeJ1a XPaHATCs CTPOro B XPOHOJIOTHYECKOM MOPSIKE, €
MIPOCTaBJICHUEM JIaThl UX TOJTYUYCHUs, a TAK)KE HyMepaluu.

6.2.8. JIuuHoe n1e10 nocie npekpameHus TpyA0BOro J0roBopa ¢ COTpYJHUKOM IepeIaeTcs B apXuB,
¥ XPaHUTCS YCTaHOBIICHHBIE 3aKOHO/IaTEIIbCTBOM CPOKH.

7. HEPEJJAYA TEPCOHAJIBHBIX JTAHHBIX

7.1. IIpu ocyiecTBICHUH MTepeiadll IEPCOHATIbHBIX TaHHBIX PAOOTHUKOB TPETHUM JIUIIAM
paboTonaTens 00s3aH:

- HE cO00IIaTh epCOHANIbHbIE JaHHbIE 0€3 MOJIYyYeHHOI0 MUCbMEHHOTO corjacusi paboTHUKA, KpoMe
CJIy4aeB, KOr/ia Takue 00s3aHHOCTH YCTaHOBJIEHBI 3aKOHOJATEIbCTBOM;

- HE IiepeIaBaTh epCOHANIbHbIE JaHHbIe PA0OTHHKA JIIsl HCTIONIb30BaHHS B KOMMEPUECKHUX LENSIX;

- TpeOOBaTh OT TPETHUX JIUI] COOTIOICHUS MPaBUII pabOTHI C IEPCOHATLHBIMU JTAHHBIMH, a TAK)KE
MIPEIOCTABIIEHUS] TUCHbMEHHOTO MOATBEPK/IEHUS UCTIOJIb30BaHUs IEPCOHANIBHBIX JAHHBIX B MOPSJIKE,

NpeaAYCMOTPCHHBIX HACTOAIIUM IMOJIOKCHUEM O 3aIHUTC IIEPCOHATIBHBIX TAHHBIX

- AaBaTb JOCTYII K NIEPCOHAJIbHBIM JaHHBIM TOJIBKO JIMIIaM, UMCIOIIIUM COOTBCTCTBYIOI]_[I/Iﬁ AOIIYCK U
HCIOJIB3YIOIUX X TOJIBKO IJId BBIITOJITHEHUS KOHKPETHBIX HOJ'IHOMO'—II/II\/'I;

- HC I/ICTpe6OBaTL I/IH(l)OpMaI_[I/IIO 0 COCTOSIHHU 3J0pPOBbA pa60THI/IKa, 3a UCKIIFOYCHHUEM JaHHBbIX,
KOTOPBIC MOT'YT IMOBJIUATE HA UCITOJIHCHUEC pa60THI/IKOM CBOMX TPYAOBBIX 00s3aHHOCTEH.




8. 10CTYII K IEPCOHAJIBHBIM JTAHHBIM COTPYJIHUKA

8.1. Bayrpennuii noctyn (Mcmonb30BaHue HHPpopMaIuu pabOTHUKAMHU YUPEKICHHUS ).

ITpaBo nocTymna K nepcoHaIbHbIM JaHHBIM paOOTHHUKA UMEIOT:

- 3aBeIYIOLINI yUpeKIeHUE;

- CTapILIMi BOCIIUTATEND;

- 3aMECTUTEb 3aBEAYIOLIETO M0 aAMUHUCTPATUBHO-X035IIICTBEHHOM paboTe;

- MEJUIIMHCKAs CECTpa;

- TOKyMEHTOBES;

- caM paOOTHHK.

8.2. BHemHuii noctyn (rocy1apcTBEHHbIE CTPYKTYPBI).

[lepconanbHble NaHHbIE PAOOTHUKOB MOTYT IPEIOCTABISATHCS TOIBKO IO 3alIPOCY KOMITIETEHTHBIX
OpraHoOB, UMEIOIINX COOTBETCTBYIOIINE TIOJTHOMOYMS:

- (enepanpHas HajgoroBas CIyK0a;

- IPaBOOXPAHUTEIHHBIC OPTaHbl;

- OpraHbl CTAaTUCTUKH;

- OI0pO KPEAUTHBIX UCTOPHU;

- BOGHKOMATBHI;

- OpraHbl COLIMAJIBLHOTO CTPaXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- [I0/1pa3/IeIeHNs MyHUIIMIIAJIbHBIX OPIaHOB yIIPaBJICHMUS.

8.3. lpyrue opranuzaiuu (TpeTbU JHIIQ).

Ceenenus o pabOTHUKE (B TOM YHCIIE YBOJICHHOM M3 JTAHHBIX apXHBa) MPEAOCTABISIOTCS TPETHUM
JUIIaM Ha OCHOBAHWHW MUCbMEHHOT'O 3asBIICHUSI CAMOT0 PaOOTHHKA.

8.4. PO/ICTBEHHUKY U WICHBI CEMEil.

[lepconanbHble NaHHBIE PAOOTHUKA IPEIOCTABISAIOTCA POJCTBEHHUKAM WM YJIEHAM €r0 CEMbU
TOJILKO C MUCBMEHHOTO pa3pelieHus: paboTHHKA.

9. BAIIIUTA MEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

9.1. B pamkax peanuzanuu myHKTOB HacTostiero [Tonoxenus o 3aiuTe NepcoHaNIbHBIX JaHHBIX
PabOTHUKOB, 3aBEAYIONINH YUPEKACHHS H31aeT IPUKA3 O HA3HAUCHUH JIUIA, OTBETCTBEHHOTO 32
coOrofieHre Mmopsika paboThl C MEPCOHATBLHBIMU JAHHBIMU PA0OOTHHUKOB, HA KOTOPOM JIEKAT BCE
00s13aHHOCTH 110 00ECTICYCHNI0 KOH(DHUICHITMAIEHOCTH MTOJTYIeHHBIX JaHHBIX, & TAK)KE OpraHUu3aIlluu
paboThI C HUMH.

9.2. Moctynaromniye 3anpockl OT TPETHHX JIMII HA TIPEIOCTABIICHUE ITEPCOHATBLHON HH(OPMAIIUU O
paboTHUKE JOKHBI BU3UPOBATHCS IOPUAMYECKOM CITy»)KOOH ¢ pe30roueii 0 BO3MOKHOCTH OTBETa U
MOJTHOTE MPEIOCTABIIIEMON HH(POPMAIIHH.

9.3. [lepenaya undopmaryu MPOUCXOTUT TOIHKO B MMCEMEHHOM BHJIE. 3alpOC J0JDKEH OBITh clieNiaH
B ITUCHMEHHOM BHJIE C YKa3aHHEM BCEX PEKBH3UTOB JIUIIA, 3amparmBaromniero napopmamnuto. OTeeT
JOJKEeH OBITH cJieNilaH Ha UPMEHHOM OJIaHKE KOMITAHUU U OTIIPABJICH JIHO0 KyphEepPCKOM CITyx)OO0H,
00 3aKa3HBIM IMUCHMOM.

9.4. Bce mony4eHHbIE IEPCOHATIbHBIC JAHHBIE TOJDKHBI XPAHUTHCS B MECTE, UCKITFOUAIOIIEM
HECAHKITMOHUPOBAHHBIX JIOCTYI TPETHUX JIHII.

9.5. DneKkTpoHHBIE HOCUTENU NHGOPMAITUH, TOJKHBI OBIThH 3aUIIEHBI KPUTOTPAPUISCKIMHU
CpEeJICTBAMH 3aIUTHl HHPOPMAITHH.

10. OTBETCTBEHHOCTb 3A PA3TJIAIIEHUE UH®OPMAIINU, CBA3AHHOM C
INEPCOHAJIBHBIMU JAHHBIMHU PABOTHHUKA

10.1. JInua, npu3HaHHbIE BUHOBHBIMHU B HApPYLIEHUH MOJIOXKEHUN HacTosmiero [lonoxenus o 3ammure
MEPCOHANTBHBIX JaHHBIX PAOOTHUKOM MPUBIEKAIOTCS K JUCIUILTHHAPHON, aIMUHUCTPATUBHOM,
rpakJaHCKO-TIPABOBOM U YTOJIOBHOW OTBETCTBEHHOCTH, B MOPSAKE MPETYCMOTPEHHOM
3aKOHO1aTeNIbCTBOM P®D 1 JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMH.







